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5. Transfer: Your initial place of work will be at our Hyderabad office and should be ready to
relocate as per the company's requirement. However, the Organisation may place you
anywhere on any assignment in any unit, department, in the associate concemn of the
Organisation in India and abroad, it may be considered necessary, at its sole discretion, from
time to time. The management may also assign you to such other works in any other units of
the Organisation as may be considered necessary from time to time, subject to the provision
that your remuneration and facilities will not be adversely affected.

6. Intellectual Property Rights: All the intellectual properties, including all technical information,
documentation, research materials and findings etc., in your possession or acquired during the
course of your employment with the Organisation shall be intellectual property of the
Organisation and all benefits, commercial or otherwise, shall accrue to the Organisation

7. Confidentiality: You shall keep confidentiality at any time during or after your employment with
the Organisation, and will not divulge or communicate to any person, except in the performance
of your obligations under this Agreement, or use for your own purposes, trade secrets,
confidential commercial information or any other information concerning the Organisation or
any of its affiliates, which is not of public knowledge.

8. You are required to ensure that at all times you ca
prestige and image of the Organisation.

yourself i a manner that reflects high

9. You shall be liable to pay for damages caused to the ‘Qrganisati
or any breach of rules or operational/administrative insti
Organisation from time to-ti

on by your negligence, default
ctions as may be issued by the

10. You shall not, be engdged with any other academic Organisation,
the Organisation

during your employment with

11. During the course of yo

force and as may be :
considered to be a pz

to your not being a
amendments thereof.

12 Notwithstanding anything contained in this letter and subject to the provisions of applicable
rules and regulations, if you misrepresent any matter in respect of your qualifications,
experience or last salary drawn, or any matter pertaining to your employment with the
Organisation, or if you commit breach of any the conditions contained herein, or you are found
guilty of misconduct, indulge in infringement of the Organisation's rules and regulations, or any
disobedience to orders or instructions, or conduct yourself in a manner which would bring the
Organisation or its employees into disrepute or if you borrow money from any of the customers
of the Organisation or from any one trading with the Organisation, you shall be summarily
discharged without notice or salary in lieu thereof and in such cases you shall have no claim
whatsoever on the Organisation.

13 In case of any adverse comments received during your reference checks, then the
Organisation at its own discretion will terminate your appointment with immediate effect In
such cases, you will not be entitied to any notice pay or salary.
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The office supplies and infrastructure, if at all provided to you by the Organisation (including the
personal computer, tablets, mobile phones, SIM cards, business cards, email addresses) are
the assets of the Organisation, and the Organisation has always a right to access them without
notifying to you. You shall use these supplies and infrastructure only for official purpose

14

15. Overstaying sanctioned leave period or unauthorized absence without prior sanction of leave,
for a period of eight days or more will be treated as a serious indiscipline and may be in the
discretion of the Organisation, which will lead to expiry/termination of the contract of
appointment, unless satisfactorily explained to the Organisation.

16. You will conform to the Organisation’s expected standards of discipline regarding which specific

rules/orders may be laid down from time to time, or understood by convention as per
Organisation norms. Further, you will confirm to the HR Manual, Policies and Code of Conduct
of the Organisation, as amended from time to time.

17. This contract of appointment shall be governed and construed in accordance with laws of India

and shall be subject to the exclusive jurisdiction of the Courts at Visakhapatnam,
18. Insurance, if any, will be as per the Organisation policy.

19. You will indemnify us’against any loss or damages /or liability caused to it arising out of any

matter from your personal affairs including marital dispute, property related matters, or any
other civil or criminal proceedings where the Organisation is m party to it or impleaded into
by any person claiming under or against you.

20.

C. TERMS & CONDITIONS :

\

1 Probation Period: infment will be on prhl?a:::]y)a period of 6 months. Your
employment would be regutarized upon successful completion of probation period alongside
review of designation (if any) and additional pay benefits subject to satisfactory performance
during the period of probation

2. Termination of Service: The organization can terminate your services by giving 30 days prior

3. Resignation to Employment: In case of your resignation to employment, you are required to
serve 90 days notice to the organisation.

4. No leaves will be sanctioned during the time of notice period unless it's an emergency

Upon separation from the Organisation, you will be required to immediately retumn to the

Organisation all Organisation property and assets together with the documents, files, books,
manuals, memaos in your possession or custody.
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